
  

  
  

 

 

 

 

GLENASHLEY  JUNIOR  PRIMARY  SCHOOL  
 

CODE OF CONDUCT 

One of the responsibilities of the Governing Body is to draw up a Code of Conduct 
for our school.  

This was done and approved at a full meeting of the Governing Body held on 6th 
August 1998.  

It is requested that parents read this document and keep it for future reference. 
Although the Code of Conduct is discussed at school, it is the responsibility of 
parents to ensure that their children are aware of its contents. 

 
TERMS AND USE OF THE CODE OF CONDUCT 

A Code of Conduct is a document which sets out the responsibilities of educators, 
parents and learners and states how they should treat each other.  

In order for the Code of Conduct to be effective, those who are expected to follow it 
must support the code.  

In the school situation, parents, educators and learners all have to give consent to 
the Code of Conduct. 

The school rules are designed to ensure that our purpose to educate, learn and 
develop as individuals can be achieved in a safe and caring environment where 
mutual respect is fostered. They are our School Rules which we as parents, 
educators and learners agree to uphold in a spirit of co-operation and responsibility.  

 
  



  

  

CULTURE AND ETHOS OR THE SCHOOL 
 

Commitment 
 
We, the parents, staff and learners, acknowledge that sound and equitable relations 
are essential for the promotion of goodwill, the educational well-being of the learners 
and the long term viability of the school. 
 
To this end we declare our common commitment to the following objectives and 
acknowledge one  
 
1. To provide well-founded, quality education that focuses on the personal 
development of each learner and provides opportunities for intellectual, physical, 
cultural, emotional and spiritual development.  
 
2. To preserve the traditional values, standards and individual character or the 
school, whilst adapting constructively to the changes that occur. 
 
3. To maintain and develop a working environment, both in the classroom and 
outside that offers simultaneously, harmony and stability. 
 
4. To foster the partnership on which good education is based between the school 
and the home: between parents, educators and learners; through commitment, 
accountability and co-operation. 
 
5. To recognise the individual rights of each of the major role players, together with 
the corresponding responsibilities as follows: 
 
Learners have the right: 
 
- To the best education available 
- To work without disruption 
- To a positive environment which is both safe and secure 
- To express an opinion and to be heard 
 
Learners have a responsibility: 
 
- To conform to the rules and discipline of the school 
- To exercise sell-discipline in the interests of others 
- To listen to others 
- To use the facilities and privileges offered to the lull 
 
Educators have the right: 
 
- To respect their status as educators and professionals  
- To support from the parents 
- To support from school management 
- To organise tor collective bargaining  
- To the provision of appropriate teaching resources and facilities 
- To teach without disruption 



  

  

- To a safe, secure and occupationally healthy work environment 
- To be remunerated fairly and in line with responsibilities 
- To privacy in off-duty hours  
- To be consulted on, and to contribute towards matters which fall within their sphere 
of expertise and interest 
- To exercise discipline in terms of the school rules. 
 
Educators have a responsibility: 
 
- To behave in a principled and appropriate manner when dealing with learners, 
parents and colleagues 
- Of being in loco parentus and ensuring the safety of learners during school hours, 
afternoon activities and excursions, up to and Including stipulated times 
- Not to endanger children through the exercising of "labour rights" 
- To provide reasonable explanations for disciplinary action 
- To allow as far as possible for the individuality of the child 
- To be dressed in a manner which befits the profession 
- To take their responsibility to educate their learners seriously and display a 
commitment and dedication to their task 
- To show loyalty to their school 
- To be in their classrooms by 7.30 each morning. 
 
Parents have the right: 
 
- To be constructively involved in the governance and life of the school 
- To be informed on school matters 
- To expect quality education 
- To have appropriate care taken over their children (in loco perentus) 
- To access to school management and educators. 
 
Parents have the responsibility: 
 
- To keep the school informed of any changes in personal details, such as addresses 
and home and work telephone numbers 
- To respect educators as professionals 
- To pay for the quality they receive 
- To encourage their children to obey the school rules and support the discipline of 
the school 
- To make appointments to interview Educators and to ensure that these 
arrangements are honoured.  
 
  



  

  

SCHOOL RULES 
 
Dress and Appearance 
 
1. Prescribed school uniform, as approved by the Governing Body, must be worn to 
and from school and at approved school functions 
2. When in school uniform learners must be neatly dressed at all times whether they 
are in the school grounds or not 
3. Only the approved regulation school uniform may be worn (ie no coloured jerseys 
or non-regulation shoes) 
4. All articles of clothing worn at school must be clean and clearly marked with the 
name of the learner 
5. Regulation sports clothing must be worn for physical education lessons and 
games: 
6. Girls: 

6.1 Clean shoes 
6.2 Dresses must be a respectable length 
6.3 White regulation socks should be folded once just above the ankle during 
the summer terms, and white Bobby socks are worn during the winter terms 
6.4 No Jewellery is to be worn with the exception of small stud or sleeper 
earrings. Approved Medic-Alert tags may be worn round neck or wrist. No 
watches to be worn 
6.5 No hair colouring, nail varnish or make-up 
6.6 Fingernails should be clean and level with the fingertips 
6.7 Hair, ft long should be tied back. If short, should be kept away from the 
eyes 
6.8 Any hair accessories should be brown, white or green.  

7. Boys: 
71. Clean shoes 
7.2 Socks must be pulled up and folded over once 
7.3 No jewellery may be worn with the exception of approved Medic alert tags. 
No watches 
to be worn 
7.4 Hair must be neatly trimmed to expose the ears and be clear of the collar 
and eyebrows. No stepped or shaven haircuts are permitted. Hair may not be 
bleached or coloured. 

 
The school cannot be held responsible for damage or loss of watches, 
uniforms, sports kit or any other valuables. Only approved badges may be 
worn by learners entitled to wear them.  
 
Property and Materials 
 

1. Vandalism and destruction of property is strictly forbidden. It is the 
responsibility of all pupils to take care of the school property. The defacing of 
buildings, plants, desks, books or any other classroom equipment is 
considered a serious misdemeanour 

2. Learners, who wilfully or negligently cause damage to school property, will be 
required to make good the damage incurred and/or pay for the repair or 
replacement thereof 



  

  

3. Any monies sent to school should be sent in a clearly marked envelope 
stating the name and class of the child as well as the amount enclosed and its 
purpose 

4. The riding of bicycles, roller-blading and skate boarding in the school grounds 
are strictly forbidden 

5. No PE equipment, including any climbing apparatus, maybe used unless 
under a teacher's supervision 

6. The possession or use of the following items at school or any school function 
is strictly  matches, weapons of any description, all 
pornographic materials, alcohol or any drugs or toxic substance. 

7. Any medication, together with a note from the parents, must be handed to the 
class teacher at the beginning of the day for safekeeping. 

 
Classroom Responsibilities 
 
1. All learners must take responsibility for their work and accept the 

consequences of not doing so 
2. Learners must look after their books. Reading books and text books are the 

property of the school and learners are responsible for any loss or damage 
incurred 

3. A high standard of neatness is expected and learners must take a pride in the 
presentation of their work 

4. Homework is an integral part or the Education process and must be 
completed daily 

5. Learners may not interrupt lessons through disruptive behaviour or disrupt the 
learning process of others in the class 

6. Copying of work or cheating in tests is considered a serious misdemeanour 
7. Learners may not leave the classroom without permission 
8. Calling out or eating in class is unacceptable. 

 
Courtesy and Respect for Others 
 
1. Consideration, care and tolerance for others should characterise all conduct 
2. The following behaviours, which are hurtful and show disrespect for others are 
strictly forbidden:  
     2.1 Use of obscene or abusive language including blasphemy 

2.2 Bullying and intimidation  
2.3 Interference with the personal belongings of another 
2.4 Making remarks likely to lead to religious or racial discord 

3. Learners should have respect for others and greet and assist visitors to the 
school 
4. Learners must keep left on the corridors and walkways 
5. Movement around the school must be quick and quiet 
6. There must be no undue noise or running on the verandas 
7. No one may enter a classroom, storeroom or the hall if there is no teacher 
present 
8. Before school Learners are to sit quietly outside their own classroom until their 
Educator arrives 
9. No littering. 
 
 



  

  

Absence from School 
 
1. All learners are required by Law to attend school on every school day 
2. Any Learner who has been absent from school, must bring a written note 

explaining the absence, signed by the parent/guardian on the first day of 
his/her return to school. The note may be written In the Learners notebook 
used for communication between the school and the home.  

3. If a Learner is ill at school the educator will send the child to the secretary's 
office where appropriate action will be taken 

4. Parents are requested to inform the School of contact with infectious 
diseases, allergies or medical conditions which may require specialised 
attention 

5. Nobody is allowed off the school grounds without the permission of the 
Principal or Head of Department. 

 
Punctuality, Arrival and Departure Times 
 

1. Learners should be at school before 7.40 
2. School closes at 12.45 for Grade 1 and Grade 2 Learners and at 13.50 for 

Grade 3 Learners 
3. Learners must be collected from school within 10 minutes of the dismissal 

times 
4. Requests from parents to remove Learners from school during school hours 

must be furnished in writing and addressed to the Principal. Every effort 
should be made to ensure that medical, dental and similar appointments are 
made outside of school hours 

5. Learners are required to be at school on every school day and parents may 
not exercise a prerogative in this regard, except for medical reasons 

6. Learners who have joined any extra-curricular activity are to attend regularly. 
Should they be unable to attend, a written excuse note from the parent must 
be given to the educator in charge of that activity. 

 
  



  

  

Bounds 
 

1. The following places are out of bounds to learners (unless otherwise 
instructed by a member of staff) 

2. The staffroom and surrounding area 
3. The kitchen  
4. The stairs outside the kitchen 
5. All staff toilets 
6. The staff car park 
7. The main entrance to the school (foyer) 
8. The staff quarters 
9. The swimming pool area (except during swimming lessons and under 

supervision of an adult) 
10.  All banks around the school 
11. Learners may not enter the classrooms before school, during breaks or after 

school unless under the supervision of an Educator 
12.  Learners may not be on any veranda during 1st break 
13.  At 2nd break, those learners who choose to go to the playground must stay 

there. Those learners who go to the Media Centre may remain there, but once 
they leave the Media Centre they are to proceed to the playground quickly 
and quietly. 

14. Should it be raining during break time, learners are to remain in their 
classroom under supervision 

15. The school grounds and buildings may not be used on weekends or holidays 
unless authorised by the Principal 

16. Learners may not be dropped off or collected in the staff car park. 
 
  



  

  

Discipline and Punishment Procedures 

 
Each Educator has her own plan and procedure for handling behaviour, which falls 
within the general principles for discipline and punishment within the school. 
 
This plan must: 
 

 Suit the educators teaching style 
 Prevent misbehaviour and encourage cooperation 
 Motivate the Learners to stop disruptive behaviour 
 Motivate the Learners to want to learn 
 Be quick and easy to use 
 Create a positive atmosphere in the classroom which is conducive to both 

teaching and learning 
 Build self-confidence in each learner.  

 
Most Learners respond to positive reinforcement and praise, however, those who will 
not comply with the accepted norms of behaviour need to be punished and the 
following procedure will come into effect. The procedures listed below should be 
viewed in the context of the 
  

 Code of Conduct 
 he Schools Rules and 
 Relevant school policies 

 
Procedures 
 

1. Verbal reprimand and warning from Educator 
2. Verbal reprimand and warning from Principal 
3. Removal of privileges 
4. Parent interview with Educator 
5. Parent interview with Educator and Principal 
6. Letters of concern or warning 
7. Suspension from school; accompanied by covering letter 
8. Final warning letter 
9. Expulsion 

 
All cases of possible suspension and expulsion will be forwarded to the Governing 
Body Disciplinary Committee, consisting of the Governing Body Chairperson, the 
Human Resources chairperson and the Principal. 
 
All decisions taken will be considered in consultation with the School, Governing 
Body and the Education Department's Executive Director. Suspension and expulsion 
of a pupil from further attendance at this school will be carried out in terms of the 
provisions of the South African Schools Act of 1996. 
 


